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Authorisation L etter

Important Notes
Anyone who cannot collect the following documents in person may authorise a representative to collect them
on his / her behalf by completing and signing this authorisation letter. The authorised representative must
present this letter, the authoriser’s copy of Hong Kong identity card and the authorised representative’s

Hong Kong identity card for verification when collecting the documents.

Applicants for renewal of the Tour Escort Pass or the Tourist Guide Pass are reminded to return the old Pass
through the authorised representative as well.

*Delete where inappropriate

1, , authorise *Mr / Ms , holder of

Hong Kong identity card no. , to collect the following document(s) on my behalf:

O  Tour Escort Pass, “Code of Conduct for Outbound Tour Escorts” (only for first-time applicants) & other
relevant information.

O  Tourist Guide Pass, “Code of Conduct for Tourist Guides” (only for first-time applicants), “Brief
Introduction to the Continuing Professional Development Scheme for Tourist Guides” & other relevant

information.
O  Certificate (Please specify the course title: ).
O  Other document(s) (Please specify: ).

Authoriser’s signature: Contact phone no.: Date:




